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ACELLUS TUTORIAL  

Getting Started with SPED-X
Acellus SPED-X is a comprehensive system designed to accelerate learning for students 
with special needs. SPED-X offers a robust suite of tools that enhance the delivery of 
individualized instruction while streamlining the creation of IEPs and progress reports. This 
tutorial provides a guided visual workflow for creating an IEP and progress reports in Acellus 
SPED-X.

Enabling Acellus SPED-X 
To activate the Acellus SPED-X system for a student, you will need to update the student’s account so that 
the Education Program field is set to "Special Education.”

Start by locating the student account by using the search bar positioned at the upper right corner of your 
screen.

On the student’s report card, click the 
‘Student Account’ button, again located 
at the top right hand side of the screen.
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Click on the ‘Profile’ tab, to see the student’s current profile information. Under the “Education 
Program” drop down menu, select “Special Education” and save the changes.


A new tab labeled "SpED Plan" should now be available. Clicking the "SpED Plan" tab launches the 
Acellus SPED-X interface, enabling the teacher to create an Individualized Education Plan (IEP). With 
this tool, the teacher can develop and customize an IEP tailored to the student’s specific needs 
directly within the Acellus platform.
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Section 1: Student Information  
Under the SpED Plan tab, the IEP is broken into multiple sections, beginning with Student Information. Within 
this section, teachers can input IEP-specific details, including the student’s demographic data and disability 
information.
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Section 2: Present Level of Performance  
In this section, the teacher may enter current student data regarding the student’s academic, functional, and 
other areas of development, as well as state assessment results and how they pertain to the student’s 
eligibility criteria. After entering the necessary information, the teacher can save the data and proceed to the 
next section of the IEP.

Note: Non applicable sections of the IEP may be left blank. Sections left blank will not appear on the 
printable IEP. 
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Section 3: Special Factors / Services  
In this section, teachers indicate whether the student requires specific accommodations to succeed in the 
general education classroom. This includes considerations such as assistive technology, support for 
blindness or deafness, or accommodations for English as a Second Language (ESL) needs. 

Considerations for the Least Restrictive Environment (LRE) are also addressed in this section. Details 
regarding services, supplementary aids, and other supports should also be added to this section.
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'Specialized Academic Instruction’ is 
pre-selected as a service since this 
service relates to the academic 
support provided through Acellus 
courseware. An 'Edit’ button allows for 
adjustments to details such as 
minutes, frequency, location, duration, 
and start and end dates. Additionally, 
this section provides options to input 
any accommodations or modifications 
the student may need.


Each “Accommodations, Modifications, Other Supports, and Services” entry must be added separately.


After completing the edits, the teacher may select the “Update” button to save the changes made to the IEP.


To include additional services, 
accommodations, or modifications, 
teachers may select the 'Add To 
Program' button. This opens a drop-
down menu displaying options for 
services, instructional and assessment 
accommodations, program 
modifications, and other supports, 
allowing the teacher to select and 
apply the appropriate choices for the 
student.
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Section 4: Educational Setting  
In this section, the teacher may input details about the student’s educational placement, including the amount 
of time spent within the general education classroom, any activities the student will not participate in, and the 
method and timing of progress notifications to parents.
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Section 5: Goals and Progress 
In this section, the teacher selects annual goals for the student. Pre-written academic goals aligned with the 
student’s grade level are provided in English Language Arts, Mathematics, and Science. The teacher can 
scroll through the available goal types and choose the ones most relevant to the student’s needs.

The title of each goal is displayed, and when 
the teacher hovers over the icon symbol, the 
full details of the goal appear. The student’s 
name is automatically included in the goal, 
along with the expected accuracy rate for 
mastery.


Teachers can also add their own custom goals. However, custom goals must be manually entered by the teacher 
and progress reporting will not be automatically monitored by the system. Progress reports for custom goals 
must be tracked and entered manually. 
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Section 6: Assessments  
In this section, teachers may indicate whether a student needs accommodations or supports when taking 
state assessments.
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Section 8: Meeting Participants  
This section includes a space to specify who attended the IEP meeting and the date they attended. The 
printable IEP includes signature lines so that each participant may sign the final document.

A checkbox is provided to confirm that the school district facilitated parent involvement as a means to 
improving services and results for the student. 
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Printable IEP  
Once all sections of the IEP are completed, the system generates a printable IEP document.
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Progress Reports 
Once IEP goals have been selected and saved within the IEP, data collection begins automatically. As the 
student progresses through their Acellus coursework, the system compiles data showing the student’s 
progress toward achieving each goal.

When a progress report is due, the teacher can sign into Acellus Gold and print the IEP, which will include the 
student’s current progress for each goal.
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